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NG-CDF NORTH HORR

TENDER NO: NG-CDF/NORTH HORR/046/14/2024-2026

PREQUALIFICATION OF CONTRACTORS FOR
BUILDING CONSTRUCTION AND OTHER
RELATED CONSTRUCTIONS

NAMEOFBIDDER:

POSTALADDRESS:

TELEPHONENQO.:

E-MAILADDRESS:

PHYSICALADDRESS:

GROUP (OPEN/YWPD):

CLOSING DATE MONDAY 16" SEPTEMBER, 2024 AT 10.00 AM
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NG~CDF NORTH HORR

National Government Constituencies Development Fund

Email:cdfnorthhorr@ngcdf.go.ke |

North Horr Constituency
P.O Box 162-60500
Marsabit
Cell:0791291254
Website:www.ngcdf.go.ke

PREQUALIFICATION OF SUPPLIERS FOR GOODS,WORKS, SERVICES FOR THE

FINANCIAL YEARS 2024-2025 & 2025-2026

The North Horr National Government Constituency Development Fund (NG-CDF) invites bids from
interested firms for Prequalification of suppliers for goods, works and services for the Financial Years
2024/2025 & 2025/2026 as follows:~

CATEGORY NO. ITEM DESCRIPTION [ELIGIBILITY
ING-CDF/NORTH HORR/046/01/2024- [Supply and delivery of petrol, diesel, oils, gas &

2026 lubricants Open
ING-CDF/NORTH HORR/046/02/2024- [Supply and delivery of general office Stationery

2026 Special
ING~CDF/NORTH HORR/046/03/2024-~

2026 Provision of Transport- Taxi &Car hire Services Open
ING-CDF/NORTH HORR/046/04/2024- |Supply of Cleaning Materials, Detergents and Special
2026 Disinfectants

ING-CDF/NORTH HORR/046/05/2024-  [Supply and delivery of tyres, tubes, batteries and spare

2026 parts for motor vehicle/cycles Open
ING-CDF/NORTH HORR/046/06/2024 -~

2026 Provision of insurance services Open
ING-CDF/NORTH HORR/046/07/2024-~ |Supply and delivery of office/school furniture,

2026 furnishings & fittings Open
ING-CDF/NORTH HORR/046/08/2024-  [Supply and delivery of seedlings Open
NG-CDF/NORTH HORR/046/09/2024- Supply and delivery of computers, printers, cameras, ICT

2026 equipment’s & accessories Open
ING-CDF/NORTH HORR/046/10/2024- |Supply and delivery of newspapers, magazines and

2026 periodicals Special
ING-CDF/NORTH HORR/046/11/2024- [Repair and servicing of motor vehicles/cycles

2026 Open
ING~CDF/NORTH HORR/046/12/2024-

2026 Provision of general consultancy, training services Open
ING-CDF/NORTH HORR/046/13/2024-~ [Repair and servicing of office machines and equipment’s Open
2026

ING-CDF/NORTH HORR/046/14/2024- [Pre-qualification of contractors for building construction Open
2026 land other related constructions

ING-CDF/NORTH HORR/046/15/2024- |[Provision of promotional, publicity materials, branding

2026 and signage services. Special
ING~-CDF/NORTH HORR/046/16/2024-~

2026 Provision of Courier Services/Mail services Open
ING~-CDF/NORTH HORR/046/17/2024-~

2026 Provision of office and compound cleaning services Open

Interested and eligible candidates can obtain the tender documents from North Horr NG-CDF offices
upon payment of non-refundable fee of Kshs. 1,000 only, per document.

Interested bidders may also download the documents for free from www.tenders.go.ke or

www.ngcdf.go.ke

Prequalification tender documents should be submitted in plain sealed envelope clearly marked
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“CATEGORY NO............... ITEM DESCRIPTION .................. 7.
Completed tender documents should be addressed to:

FUND ACCOUNT MANAGER
NG-CDF NORTH HORR

P.O Box 162~60500,
MARSABIT

The completed tender documents should be deposited into the tender box at the NG~CDF offices
North Horr, on or before Monday 16t September 2024 at 10.00 A.M.

The tenders will be opened immediately thereafter and tenderers’ or their representatives are
free to witness the opening if they so wish.

FUND ACCOUNT MANAGER
NG-CDF NORTH HORR



PRE-QUALIFICATION INSTRUCTIONS
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1.2

1.3

1.4

1.5

1.6

1.7

Introduction

NORTH HORR NGCDF would like to invite interested candidates who must
qualifybymeetingthesetcriteriaasprovided,tosupplyanddelivergoodsorprovideserv
icestotheDepartment.

Pre-qualificationObjective

Themainobjectiveistohaveadatabaseofapprovedsupplierstosupplyanddeliverassor
teditemsandprovidesservicesunderrelevanttenders/quotationstothe  North  Horr
NG-CDF officeasandwhenrequiredduringtheperiodending30™June,2026.

InvitationofPre-qualification

SuppliersregisteredwithRegistrarofCompaniesundertheLawsofKenyainrespective
merchandiseorservicesareinvitedtosubmittheirPRE-
QUALIFICATIONdocumentstothe North Horr NG-CDF office so that they may
be pre-qualified /registered for submission of tenders. Bids will be
submittedincompletelotssinglyorincombination. TheprospectiveSuppliersarerequi
redtosupplymandatoryinformationforpre-qualification/registration.

Experience

Prospectivesuppliersandcontractorsmusthavecarriedoutsuccessfulsupplyanddeliv
eryofsimilaritems/servicestoGovernmentinstitutionsofsimilarsizeandcomplexity.
Potentialsuppliers/contractorsmustdemonstratethewillingnessandcommitmentt
omeetthepre-qualificationcriteria.

Pre-qualification Document

This
documentincludesquestionnaireformsanddocumentsrequiredfromprospectives
uppliers.

Inordertobeconsideredforpre-
qualification/registration,prospectivesuppliersmustsubmitalltheinformationherein
requested.

DistributionofPre-qualificationDocuments

TheORIGINALDocumentonlyofthecompletedpre-
qualification/registrationdataandotherrequestedinformationshallbesubmittedtorea
ch:



1.8

1.9

2.1

2.2

2.3

2.4

The Fund Account Manager
North horr NG-CDF
P.O.Box 162-60500
Marsabit

Not later than 16" September ,2024 at10.00a.m. (local time)

Questions Arising from Documents
Questions that may arise from the pre-qualification documents should be
directed to the Fund Account Manager whose addressisgiveninparl.7

Additional Information
The organisationreserves the right to request submission of additional
information from prospective bidders.

BRIEFCONTRACTREGULATIONS/GUIDELINES

Taxes on Imported Materials
TheSupplierwillhavetopayalltaxespayableasapplicableforallmaterialstobesupplie
d.

Customs Clearance
Thecontractorsshallberesponsibleforcustomclearanceoftheirimportedgoodsandm
aterials.

Contract Price
The contracts hall be of unit price type or cumulative of computed unit
priceandquantitiesrequired.Pricesquotedshouldbeinclusiveofalldeliverycharges.

Payments
All local purchase orders shall be on credit of aminimum of thirty (30) days
orasmay bestipulatedin the Contract Agreement.



3.1
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3.2
3.2.1

3.2.2

3.3
3.3.1

3.3.2

3.3.3

3.34

PRE-QUALIFICATION/REGISTRATIONDATAINSTRUCTIONS

Pre-qualificationdataforms

TheattachedquestionnaireformsPQ- 1,PQ-~2,PQ-3,PQ-~4,PQ-~5,PQ-~6,PQ-7,PQ-
8an PQ-9 are to be fully completed by prospective suppliers/contractors
whowishtobepre-qualifiedforsubmissionoftenderforthespecificcategory.

Theprequalified/registeredapplicationformswhicharenotfilledoutcompletelyan
dsubmittedintheprescribedmannerwillnotbeconsidered.Allthedocumentsthatfor
mpartoftheproposalmustbewritteninEnglishandinink.

Qualification

Itisunderstoodandagreedthatthepre-
qualification/registrationdataonprospective bidders is to be used by
Government in determining, according to its sole judgment and discretion,the
qualifications of prospective bidders to performinres pecttothe Tender Category
as described by the client.

Prospective bidders will not be considered qualified unless in the judgment of
Governmen they possess capability experience,qualified personnel available and
suitability of equipment and net current assets or working capital sufficient to
satisfactorily execute the contract for goods/services.

Essential Criteria For Pre-Qualification/Registered
Experience:Prospectivebiddersshallhaveexperienceinthesupplyofgoods,services
andallieditems.Thepotentialsupplier/contractorshouldshowcompetence,willing
nessandcapacitytoservicethecontractatshortnotice.

Personnel
Thenames and pertinentinformationandCV of the key personnel for individual
or group to execute the contract must be indicated inform PQ-3.

Financial Position
TheSupplier’sfinancialconditionwillbedeterminedbylatestfinancialstatementsub
mittedwiththeprequalificationdocumentsaswellaslettersofreferencefromtheirba
nkersregardingsuppliers/contractorscreditposition.Potentialsuppliers/contract
orswillbepre-qualifiedonthesatisfactoryinformationgiven.

Specialconsiderationwillbegiventothefinancialresourcesavailableasworkingcapi
tal takingintoaccounttheamountofuncompletedordersoncontractandnowinprog
ressdataonFormPQ-

4 .However,potentialbiddersshouldprovideevidenceoffinancialcapabilitytoexecu
tethecontract.



3.3.5

3.3.6

3.4

3.5

3.6

3.6.1

3.7

3.8

PastPerformance

Past performance will be given due consideration in pre-qualifying
bidders.Letterofreferenceandorcopiesoforder/contractsfrompastcustomersshou
ldbeincludedinFormPQ-
6.PotentialAGPOreservedtoindicatethecategoryonFormPQ6(5)

Litigation History
Application must include a litigation history Form PQ-7 by the Tenderer
ensuring the accuracy of the information given.

Statement
ApplicationmustincludeaswornstatementFormPQ-
8bytheTendererensuringtheaccuracyoftheinformationgiven.

With drawal of Prequalification
Shouldaconditionarisebetweenthetimethefirmispre-~
qualifiedtobidandthebidopeningdatewhichintheopinionoftheclient/officecould
substantiallychangethe performance and qualification of the bidder or his ability
to perform such as but not limited to bankruptcy, change in ownership or new
commitments,
theofficereservestherighttorejectthetenderfromsuchabiddereventhoughhewasin
itiallypre-qualified.

The firm must have affixed Business Premise and must be registered in
Kenya,with Certificate of Registration Incorporation /Memorandum and Article
of Association ,copies of which must be attached.

Thefirmmustshowproofthatithaspaidallitsstatutoryobligationsandhavecur
rentTaxComplianceCertificatewhichismandatory.

PrequalificationCriferia

RequiredInformation FormType PointsScore
1.StatutoryDocumentations PQ-1 30
2.Pre-qualificationData PQ-2 10
3.SupervisoryPersonnel PQ-3 10
4.FinancialPosition PQ-4 15
5.ConfidentialReport PQ-5 10
6.PastExperience PQ-6 15
7.Litigation History PQ-7 5
8.Sworn Affidavit PQ-8 5
TOTAL 100

The qualification is 70 Points and over
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FORMPQ- 1:PRE-QUALIFICATION

All firms mus tprovide:-~

1.

2.

NB;

Copies of Certificate of Registration/Incorporation.

Copy of VAT Registration Certificate.
ValidTaxComplianceCertificatefromKenyaRevenueAuthority (failuretoproducet
hiscertificatetoprovecompliance,willleadtoautomaticdisqualificationthusnofurt
herevaluationoftheapplication).

Copies of PinCertificateoffirm/company/individual.

Copy of valid AGPO certificates(AGPOreservedcategories)

A Copy of CR 12 for companies and Copy of ID for sole proprietor/ partnership
Certificates from affiliated Professional Bodies/ Associations, where the nature of

supply or service is applicable/specific to your line of business e.g. NCA, NTSA,
ERC, KEPHIS, LSK, ICPAK, PCB etc

Pleasenotethatanyfirmwhichdoesnothaveallmandatoryrequirementswillnotbeevaluat
edanyfurtherandtheapplicationwillberenderednon-responsive.

Note: the bid document should be properly bound and serialized.

(30points)



FORMPQ-2 - PRE-

QUALIFICATIONDATAREGISTRATIONOFSUPPLIERSAPPLICATIONF

ORM

L/ W e herebyapplyforregistrationassupplier(
s) (NameofCompany/Firm)

0 N CategOryNO.) ..vvenieeiiineieenee

................. (ItemDescription)

PostOffice Address. .....couvvieiininiiiiiiiiiiee e TOWN. ..

........... Street....ooviiiiiiiiiiiii e e ee e Nameofbuilding.

...................... FIOOTNO....eiiiiiiii i ROOmM/ OffiiceNo. ... . ...

.............................. TelePRONEINOS. .. e vttt ettt et e e et

........................................... FullNameofapplicant...........ocoieviiiiiiiiiii i

.................................................... Otherbrancheslocation..............ccoooviiiiiiiiinn...

2. Organization&BusinessInformation

NumberofManagementPersONNEl. ... ....oiiiniiit i e

......... President/ChiefExecutive—

(FULINAINEG) . et e e Secretary............

(@1 1SS 21 1\ T4

................... TLEASULEL . ..ttt e

........................................... OFRET ..t

Partnership(ifapplicable)
Namesof
o2 14 1) 4

.3.BusinessfoundedorinCorporated. .......o.ueiiiiiii e

10



4.UnderpresentmanagemMEntSINCe. ... v ..t ettt ettt ettt ettt e e e et

11



5.NetworthequivalentKshs. .. ... e e e e aas

........... 6.BankreferenCeandaddress. ....ooee et

8. Encloseacopyofcompanyprofileindicatingthemainfieldsofactivities

9.Stateanytechnologicalinnovationsorspecificattributeswhichdistinguishyourcompanyfromyo
urcompetitors

(10Points)
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PQ-3 BIODATAFORKEY/SUPERVISORYPERSONNEL

INAINIE. . .o ettt
........................ A e e
................................................. AcademicQualification
............................. ProfessionalQualification.............coviiiniiiiiiin e
............................. LengthofservicewithContractororSupplierpositionheld..................
............................. (Attachcopiesofcertificatesofatleasttwo(2) keypersonnelintheorganizat
ion)

(10Points)
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PQ-4 ~ FINANCIALSTATUSANDTERMSOFTRADE

(1) Attach acopy of firm’s two certified financials tatements giving summary of assets

and current liabilities/oranyotherfinancialsupport.

(2)  Attach letters of reference from the bankers regarding supplier’s credit

position.

(15Points)
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FORMPQ-5 CONFIDENTIALBUSINESSQUESTIONNAIRE

NB:  Failure to fillthis Confidential Business Questionnaire will lead to
automatic disqualification.

YouarerequestedtogivetheparticularsindicatedinPartlandeitherPart2(a),2 (b)or2(c)whiche
verappliestoyourtypeofbusiness.
Youareadvisedthatitisaseriousoffencetogivefalseinformationonthisform

FPartl-General:
BUSINESSINAINE . ... e ettt e
................. LocationofbuSINESSPLEIMISES. .. vvuueneeneeeneie et et eieeeeeeaaeanens
.................................. PIOtNO. ... SETE
et/Road......coovvviiiiiiiiiiiiiiiiien, Postal
AQAIESS. ettt e e Tel
NOwotvi Natureof
DS TTIESS .+ e vt e ettt ettt e e e e e e e e e e e e e e e
Part2(a)-SoleProprietor
U Yournameinfull..........oooiiiii Age...
................. Nationality................coceeeeevnenen.. . Country  of
OFIZIN. ettt
0 Part2(b)Partnership
Givendetailsofpartnersasfollows:
Name Nationality CitizenshipDetails ~ Shares
FPart2(c)-RegisteredCompany:
Private or
PUDLIC. .. et e
Statethenominalandissuedcapitalofcom
O pany-
NominalKL...........ccoooiiiiiian...
veeeeedssuedKE. oo
Givendetailsofalldirectorsasfollows:-~
Name Nafionality CitizenshipDetails ~ Shares
PN
Date. .o Signatureof

*if Kenyan Citizen, indicateunder"CitizenshipDetails”whetherbyBif’Eh,l\féfuraliZationorRegistration.
(10Points)
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FORMPQ-6 ~ PASTEXPERIENCE
NAMESOFTHEAPPLICANTSCLIENTSINTHELASTTW OYEARSNAMESOFOTHERCLIENTSA
NDVALUESOFCONTRACT/ORDERS

i) Name of Client (organization)
ii) Address of Client (organization)
ili)  Name of Contact Personate the client(organization).....................

iv)  Telephone No. of Client

....................................................................... (Attachdocumental
evidenceofexistenceofcontract)
2. Nameof 2™ Client(organization)
i) Name of Client(organization)
ii) Address of Client(organization)
ili)  Name of Contact Personal the client(organization).....................
iv)  Telephone NO.Of CHENt. .....iuiuitie i
V) Value of Contract
vi) Duration of Contract(date)
....................................................................... (Attachdocumental
evidenceofexistenceofcontract)
3. Nameof3tdClient (organization)
1) Name of Client (organization)
ii) Address of Client(organization)
iii) NameofContactPersonattheclient(organization)................c..ooeeiene
iv) .iv)TelephoneNo.ofClient
.............................................................................. V)



AV 00 1510 {@/e) 415 ¢ Vo) AU

Vi)
DurationofContract(date) .. .....oeeeeeuneeeee e
................. (Attachdocumentalevidenceofexistenceofcontract)
4,
(01 4T3 4R
5. AGPOGroup(Please indicate the cateory).........ccoevvuiiuiiiiiiiiiiiiiiiiieaen.
(15Points)
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FORMPQ-7 LITIGATIONHISTORY

Name of Contract Supplier

Contractors/Suppliersshouldprovideinformationonanyhistoryoflitigationorarbitrationresul
tingfromcontractsexecutedinthelastfiveyearsorcurrentlyunderexecution.

YEAR AWARDFOROR | NAMEOFCLIENTCAUSEOFL | DISPUTEDAMOUNT(CU

AGAINST ITIGATIONANDMATTERIN | RRENTVALUE,KSHS.EQU
DISPUTE IVALENT)

D O

APPLHCANE'S  NAIME.....eiiniieiiiiiiiiiiteieetereereeeneanesensenseeneensennesnsensesnsansanssnnnns

Represented

| o) P P PP PP PP OPP PPt Signature......

............................................................................................. (Fullnameandd

esignationofthepersonsigningandstamporseal)

(5Points)
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FORMPQ-8- SWORNSTATEMENT

Havingstudiedthepre-
qualification/registeredinformationfortheaboveprojectwe/Iherebystate:

a. Theinformationfurnishedinourapplicationisaccuratetothebestofourknowle
dge.

b. That incase of being pre-qualified/registered we acknowledge that this
grants us the right to participate in duetimein the submission of
A tender or quotation when invited/requested to do so by the Ministry.

C. When the call for Quotations is issued the legal technical or financial
conditions or the contractual capacity of the firm changes we shall notify
the Department and acknowledge your right to review the pre-
qualification made.

d. We enclose all the required documents and information required for the
pre-qualification evaluation.

e. We confirm that we have not been debarred from participation in
Public Procurement and have no ongoing litigation

DaAte. ... e e e e
APPLCANTES NAIME. .o eueientiiretiieerneteneteneeeneeeserenseeneeerseenseesscensenseennsennes

REPIESENIEA DY ....uviitiie ittt e e e eeteeeeere et eaeeeeeeneeaaeanaens
N3 0 T 11 4 P

...(Full name and signation of the person signing and stamporseal)

(5Points)
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FORMPQ-9 SCHEDULE OF REQUIREMENTS
TENDER NO. NG-CDF/NORTH HORR/046/14/2024-2026

Attach a Current registration by National Construction Authority (NCA) in the trade of General

Building Works as a contractor in Category “8” and above, (copy of registration certificate to be
attached)

NAME OF TENDERER ~~~~~~mmm e s o o o e e

SIGNATURE OF TENDERER -~~~

STAMP e e o e e e e e e e

DATE < e o oo
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